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Equitable Advisors Podcast Template
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Equitable Advisors Financial Professionals (FPs) who are interested in utilizing podcasts for social media, marketing or business purposes may do so by adhering to the following instructions and addressing applicable company policy and existing regulatory obligations and requirements (“compliance requirements”). 
For Social Media Use:  In order to use and promote a podcast on social media, the Financial Professional social media profiles must be approved by compliance and connected to Equitable Advisors Marketing Suite & Proofpoint Patrol prior to being posted or otherwise made public. If using on your website, it must be an approved FMG or company approved website prior to the use of the podcast.
IMPORTANT: All podcasts are subject to Advertising Compliance (AdC) approval. When submitting this template through AdTrax, be sure to choose “Other” from the Type of Material dropdown, then write “Podcast” or “FP Created Podcast” in the “Please explain:” open field provided.  Do NOT choose a social media profile from the Type of Material dropdown when submitting the Podcast Template as this will incorrectly route the submission to your BCM, which will then have to be withdrawn and closed without approval so that a new submission can be made and correctly identified as “Other: Podcast ”.       
Once the podcast script is approved by AdC, you will then record the video or audio and submit the final copy of the actual video or audio of the podcast(mp3 or mp4 file) into AdTrax for final AdC approval. Please use the template below to compose (write out) your script as well as any associated language or images that will accompany the podcast such as a post on social media or a title on your website. If you choose to create the podcast first, you may do so however keep in mind that any changes and disclosures made by AdC will need to be incorporated prior to final copy approval. The final copy must be uploaded directly into AdTrax with all disclosures and changes incorporated in the file itself. A link to the podcast is not an acceptable format. The podcast may not be used until the final copy of the video is approved by AdC. 
For social media use, once you have AdC’s final approval and are ready to promote the podcast, you can upload the podcast through Marketing Suite paste the link to it in the custom post feature. 

The information below may not be posted to Facebook Business Pages, LinkedIn, email, company approved website or in any other means of promotion until it is approved by AdC first. Make sure you include the compliance number from the AdTrax approval when you promote it.

Any features that are not specifically identified within this document are prohibited unless specifically approved.
For Podcasts, all engagement (likes, shares and comments) must be disabled regardless of where the podcast will be housed (iTunes, YouTube, etc). It is your responsibility to ensure the host of the podcast can and is willing to disable this feature for the specific podcast where the Equitable Advisors Financial Professional is being discussed. The host must also be willing to include required disclosure(s) verbally as well as visually if there is a video component to it.

	Template




	Location of Podcast
A. Where will this podcast be promoted? (e.g. LinkedIn, Facebook Business Page , email or website?) 
B. Who is the host of the podcast and on what handles will it be shown(iTunes, YouTube, Apple Podcasts, Spotify, etc)?

	

	Purpose of the podcast (event, general marketing, campaign, recruiting, etc)

	

	How are you holding yourself out in the podcast- as a DBA or Equitable Advisors Financial Professional?
	

	What is the introductory language accompanying the podcast?

	







	Will this be a video or audio podcast? If video, provide any marketing materials, images or graphics that will be used.  
	











	Script of podcast (the actual podcast itself must be uploaded directly in AdTrax. It cannot be a link to it.)
*It is recommended you write out the script for approval prior to taping. Do not submit bullets or general Q&A. AdC needs to review exactly what you will be speaking about.

Disclosures will be placed here with associated compliance number.
For Video podcasts, the disclosures must be on the screen for approximately 8-10 seconds, filling the screen and legible for the viewer. 
For Podcasts where there is only audio, disclosures will be determined by AdC during their review and will need to be verbally read out loud.
	








AGE-XXXXXX(XX/XX)(exp.XX/XX)





	Additional Resources



If you are having any technical issues, please see your complex marketing lead. For compliance questions regarding the content or podcasts, please see Yvette.Carscadden@equitable.com
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