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Equitable Advisors Financial Professionals (FPs) and authorized branch personnel who are interested in utilizing Facebook for business purposes may do so by enrolling in Equitable Advisors Marketing Suite  and Proofpoint Patrol. Proofpoint Patrol is our third party vendor that has been engaged by Equitable to assist us in addressing applicable company policy and existing regulatory obligations and compliance requirements. Proofpoint Patrol is the platform that permits Equitable Advisors to monitor FP activity, conduct Facebook message surveillance and archive all content posted to the business page. 
Equitable Advisors Financial Professionals (FPs) who are interested in posting on their Facebook business page an approved event they are hosting may do so by submitting this template to Advertising Compliance in AdTrax. When submitting this template on AdTrax ensure that you choose “other” as the “Material Type” and type “Facebook Event Template” so that it can be reviewed by Advertising Compliance.
This template must be approved by Advertising Compliance prior to being posted on Facebook or otherwise made public, and the content will be subject to revision during this process. Only events that have been approved by the branch may be posted on an FP’s, DBA’s or branch’s Facebook business page.
Additionally, posted content may be subsequently removed or flagged for revision by Advertising Compliance and/or broker-dealer surveillance procedures using Proofpoint Patrol’s filtering and moderation capabilities. In addition to compliance requirements, all social media activities must comply with Equitable’ s code of ethics, anti-discrimination and anti-harassment policies. Equitable Advisors Financial Professionals must respect the privacy of their clients and prospects and may not make reference to the company’s vendors in public forums.
Please Note: Facebook limits the number of characters for certain fields. It is the responsibility of the FP to ensure that the information provided below fits within the allotted character limits.  
THE INFORMATION ON THE TEMPLATE BELOW MAY NOT BE POSTED TO FACEBOOK BUSINESS PAGE UNTIL IT IS APPROVED BY ADVERTISING COMPLIANCE.

BUSINESS USE OF ANY NEW FEATURES ON FACEBOOK BUSINESS PAGES IS PROHIBITED UNTIL EQUITABLE ADVISORS EXPRESSLY APPROVES THE NEW FEATURE.

Important Items to Remember:
· Any disclosure required for the event text must be entered into the Details field and the entire disclosure must be able to fit within any character limits.
· You must NOT post reference any event announcement that features a discussion of registered products or otherwise includes any mention of registered products, even if you are using pre-approved language and advertising a pre-approved seminar; the Event on Facebook would be considered a new communication and would require filing with FINRA Advertising Regulation.
· Client appreciation events are not permitted to be advertised on Facebook since they are restricted to a current client audience.
· If you take pictures at the event, you may want to obtain signed photo release forms for all non-Equitable employees. This will allow you to use them in a follow up thank you post or email.

	Template



	Facebook ‘Create an Event’ Fields
	Financial Professional Information

	Create New Event- select Private or Public
	

	Event Photo-
For best results, choose a photo with an aspect ratio of 1:9:1 or 1200x628 pixels

Photos are only option. Videos are prohibited.
	

	Event Name
E.g. Recruitment Event, Birthday Party
	

	Location
You may enter a specific place. If Facebook has created a location for it, you will be able to choose it from a list that populates when you begin entering information
	

	Description 
Tell people more about the event. Compliance disclosure will also be entered here
	Text here:


Equitable Advisors, LLC, member FINRA, SIPC. (Equitable Financial Advisors in MI & TN// Equitable Network, LLC [Add compliance # here] or other disclosure provided by AdC at the time of review

	Category
(Select Category from dropdown) (For Public event only)
	

	Frequency
(Select frequency from dropdown)
	Frequency:
Date:
Start time:
End time:




	Co-hosts 
You can add multiple friends or Pages, like artists and sponsors, to help spread the word. They'll have editing privileges and can add it to their calendars. You can mention name/company but cannot link to any 3rd party pages

	Prohibited


	Details
Schedule
Add a schedule to your event with times for guests to see 
Item Name is the approved seminar/presentation title with time/date of the event
Keywords (For Public event only) 
Type and select keywords from list 
Also choose option of Kid Friendly
	Please see below suggestive keywords (BCM will need to approve words match with the event itself).

	Messaging 
(On or Off) Must be company approved email
Choose whether your page can receive messages about this event
	

	Tickets (N/A)

	

	Event management

	Show guest list [Prohibited]

You must choose not to show the guest list on the Facebook event page. Do NOT check this box.


|_| Only hosts can post 

You must check this box. Guests are not permitted to comment on the Facebook event page at this time.

	Original Posts for Event Wall
This can include future posts for event after the Facebook event has been created (such as reminders leading up to the event)
	1.



2.



3.



4.



5.



6.








	Additional Resources


READY TO LEARN MORE? ​
Visit our program microsite: www.equitable.fmgsuite.com ​
Contact FMG Support: Equitable@fmgsuite.com or (858) 500-5479​
Contact MarTech Project Team: AdvisorMartech@Equitable.com ​
​
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